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Purpose Statement 

JOB DESCRIPTION 
Alameda County Office of Education 

Skilled Facilities Technician 

The job of Skilled Facilities Technician is done for the purpose/s of providing maintenance 

services; ensuring completion of projects in accordance with trade standards; providing 

information on the proper use of equipment; identifying repair and/or replacement needs; 

performing minor to major maintenance including emergency repairs; and assisting skilled 

trades. 

This job reports to the Assigned Administrator 

 

Essential Functions 

 Communicates using a variety of tools (e.g. email, phone, work orders, verbally, memos, two-way 

radios, etc.) for the purpose of coordinating activities, resolving issues and conflicts and exchanging 

information. 

 Confers with immediate supervisor for the purpose of ensuring the proper and efficient maintenance 

and repair of buildings, facilities and grounds. 

 Estimates materials and/or equipment needed to compete work projects for the purpose of ensuring 

timely completion of projects. 

 Inspects buildings and facilities (e.g. repair work, building and grounds projects, equipment, etc.) for 
the purpose of determining immediate maintenance and repair needs, responding to supervisor 

direction, generating work orders and/or recommending removal of fire, safety or health hazards 
ensuring compliance with Building and Safety Codes 

 Installs a wide variety of materials (e.g. carpet, tile, roofing, cabinetry, drywall, plumbing, 

insulation, glass, electrical, masonry, etc.) for the purpose of providing enhancements and/or 
upgrades. 

 Maintains a variety of files and records (e.g. inventory, work orders, labor/material estimates, 

equipment repair manuals, etc.) for the purpose of providing an up to date reference and audit trail. 

 Performs a variety of skilled trade functions (e.g. plumbing, painting, HVAC, carpentry, etc.) for the 

purpose of completing projects within established time frames. 

 Performs routine and preventive maintenance for the purpose of ensuring the ongoing functioning of 

county office facilities and systems. 

 Repairs facilities, equipment and systems for the purpose of ensuring a safe working condition. 

 Researches, recommends and orders (as appropriate and approved) equipment and supplies for 

the purpose of maintaining central supply facility and availability of required items in order to 
complete jobs efficiently. 

 Responds to emergency situations during and after hours for the purpose of resolving immediate 

safety concerns. 

 Sets-up, moves and arranges furniture and office content both on and off-site for the purpose of 

ensuring the efficient and effective functioning of the work unit. 
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 Trains, assists in monitoring and providing feedback, under the direction of Supervisor, to 

personnel on procedures used for general maintenance repair for the purpose of developing their 
professional and safety awareness skills. 

 Participates in design, development, and execution of capital improvement projects for the 

purpose of ensuring a team approach to the projects. 

Other Functions 

 Performs other related duties as assigned for the purpose of ensuring the efficient and effective 

functioning of the work unit. 

Job Requirements: Minimum Qualifications 

Skills, Knowledge and Abilities 

SKILLS are required to perform multiple, technical tasks with a need to occasionally upgrade skills 
in order to meet changing job conditions. Specific skill based competencies required to satisfactorily 

perform the functions of the job include: applying pertinent codes, policies, regulations and/or laws; 

operating equipment used in the trades; handling hazardous materials; planning and managing 

projects; and preparing and maintaining accurate records. 

KNOWLEDGE is required to perform basic math, including calculations using fractions, 

percent’s, and/or ratios; understand written procedures, write routine documents, and speak 

clearly; and understand complex, multi-step written and oral instructions. Specific knowledge 

based competencies required to satisfactorily perform the functions of the job include: 

maintenance programs, state and federal requirements; and codes, regulations and laws related to 

the job functions. 

ABILITY is required to schedule activities, meetings, and/or events; gather and/or collate data; and 

consider a number of factors when using equipment. Flexibility is required to work with others in a 

variety of circumstances; work with data utilizing defined and similar processes; and operate 

equipment using standardized methods. Ability is also required to work with a significant diversity 

of individuals and/or groups; work with specific, job-related data; and utilize a variety of job-related 

equipment. Problem solving is required to identify issues and create action plans. Problem solving 

with data may require independent interpretation; and problem solving with equipment is moderate. 

Specific ability based competencies required to satisfactorily perform the functions of the job 

include: communicating with diverse groups; providing direction and leadership; setting priorities; 

working as part of a team; and adapting to changing priorities. 

Responsibility 

Responsibilities include: working under direct supervision using standardized routines; leading, 

guiding, and/or coordinating others; operating within a defined budget. Utilization of some resources 

from other work units is often required to perform the job's functions. There is some opportunity to 

impact the organization’s services. 

Working Environment 

The usual and customary methods of performing the job's functions require the following physical 

demands: regular lifting and/or moving (up to 25 pounds) and frequent lifting and/or moving (up to 

50 pounds), carrying, pushing, and/or pulling, some climbing and balancing, frequent stooping, 

kneeling, crouching, and/or crawling and significant fine finger dexterity. Generally, the job requires 

10% sitting, 60% walking, and 30% standing. The job is performed under minimal temperature 

variations and under conditions with exposure to risk of injury and/or illness. 
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Experience  Three years’ related experience. 

 Education  High School diploma or general education degree (GED) and one 

year of trade school. 

Equivalency Equivalent combination of education and experience. 
 

 
 
Required Testing 

 
 
Certificates 

Pre-Employment Proficiency Testing Driver’s License & Evidence of Insurability 

Continuing Educ./Training Clearances 

 Criminal Justice Fingerprint/Background 

Clearance 

Tuberculosis Clearance 

 

 
FLSA Status 

Non-Exempt 
Approval Date                                 Salary Range 

4/30/19    CSEA negotiations                17 

9/19/2016   PC approval  
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